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CHECK IN PROCEDURES 
 

Where to check in?  
Check in will be held in the parking lot between the creative arts center and the Westward Tavern restaurant. 
 

What time do I check in?  
Check in begins at 6:45 A.M. for the 18-hole tournament and at 8:45 A.M. for the 9-hole tournament. 
 

Where do I park?  
Golf cart parking will be in a designated area, away from the tables that are set up for check in, raffle baskets, 
mulligans and the coffee and donuts stand. 
 

What happens at check in?  
ALL players must check in upon arrival. However, only the “captain” will be given the scorecards for the foursome. 
Scoring will be tracked on your captain's or designated players phone using the free Golf Genius app. Team 
captains, please ensure that at least one golfer in your foursome has downloaded the "Golf Genius" app on a 
phone prior to check-in. Check-in tables will be set up by alpha, so look for signs with the first letter of your last 
name. (A-C) (D J) (K-R) (S-Z). During check-in each player will receive a wristband for his or her lunch. We have 
some great gifts this year, so be sure to have your Captain pick up your gifts at the “Swag” table. 
 

Raffle tickets and Mulligan Purchases  
Beyond the check in tables there will be an area to purchase your Mulligan chip (one per player) as well as raffle 
basket tickets and the silent auction items. Remember this is a charity event so bring cash. To help the volunteers 
selling Mulligan chips and raffle tickets, please remember to bring your cash in smaller denominations. 
 

After checking in  
If you are using your player card you are done, but if you are paying for your round, or need a golf cart, you will 
need to go to the pro shop. Please do so as soon as possible to avoid the long line in the pro shop just prior to 
being released to your starting holes.  
 
There will be free range balls at the driving range 


